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Purpose of the Common Join Form
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• The common join form serves two purposes:

– Chapter Membership

– MOAA Membership
• This form allows chapter leaders to recruit new members for 

BASIC MOAA membership while simultaneously recruiting 
new members for chapter membership. We encourage you to 
tailor the form to your chapter.

This instructional guide will walk you through the steps on adding your 
chapter name, logo and information



Getting Started
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Open your Common Join Form – Fillable PDF document and select the first 

empty box to add your chapter name.

Add chapter name here



Fillable PDF – Add info about your chapter 
in the Chapter Membership & Dues box
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Chapter Name

Chapter Membership and 
Dues Info

Add Social Media 
website/URL

Add special programs you’d 
like non chapter members to 
know (i.e. JROTC scholarship 
programs, pick up service for 
meetings, etc.



Add chapter name and info
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Start adding chapter name and information about your chapter.

As you type, the words will decrease 

in size until you go to the next line to 

start typing.

The boxes do not 

automatically wrap. You 

will have to use your 

mouse to go to the next 

line and continue typing.



Down Towards the Bottom of the 
Fillable Form
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Add Chapter Payment information and Website 

URL information.



Print copies and place on the table 
at your recruitment events!
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After you finalize your 

fillable common join 

form with your desired 

additions, you can 

print the number of 

copies you’ll need for 

your meetings and 

events.
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MOAA will process NON-MOAA members only. 
New members who join your chapter and belong to MOAA can be added to your 

chapter’s Committee Module (CM). 
Please retain Common Join enrollment forms not submitted to MOAA for your records.

Before Submitting Fillable Common 
Join Form to MOAA Headquarters

Basic Membership Must be selected in order for MOAA to process.

Option 1:

Mail completed enrollment forms to MOAA 

Headquarters for processing.

Mailing Address:

Military Officers Association of America (MOAA)

ATTN: Member Service Center (MSC)

201 N. Washington St

Alexandria, VA 22314

Option 2:

Email Common Join Enrollment forms to: 

MSC@moaa.org; 

Or provide this information on an Excel 

spreadsheet and submit to: 

MSC@moaa.org

mailto:MSC@moaa.org
mailto:MSC@moaa.org


If you have questions or need help, please contact the 

Member Service Center (MSC) at (800) 234-6622 

or MSC@moaa.org

Additional questions can be sent to 

Council and Chapter Affairs at Chapters@moaa.org

Questions?

mailto:MSC@moaa.org
mailto:Chapters@moaa.org

